MyHuuunajgbHoe 0101KeTHOe 0011e00pa3oBaTe/ibHOE YUpeKIeHne
«Cpennss o0meo0pasoBatenbHas mKoJaa Ne3»
Pe:keBCKOro ropoackoro oKkpyra

P
yTBE‘P)K}:[A}O , ;6;\

C AN

MOJIO)KEHUE O IIKOJbHOM BUBJINOTEKE

I. O01Ine mosro:KeHUA

1. bubnmoTeka sBIsETCS CTPYKTYPHBIM mopapasnencaueM CpemHeld 00pa30BaTeIbHON IIKOJIBI
(manmee — mikoJia), y4aCTBYIOIIUM B y4e€OHO-BOCIIMTATEIILHOM IPOIIECCE B IEJSIX OOCCIEUCHHsST TpaBa
YYaCTHUKOB  00pa3oBaTelbHOIO  Ipolecca Ha  OeclylaTHOE  I0JIb30BaHUE  OMOIMOTEYHO-
MH(POPMAIIMOHHBIMH PECYPCaMH.

2. lesTenbsHOCTh OMOIMOTEKH (Jajiee — MIKOJIbHAs OMOIMOTeKa) OTPAKAECTCA B YCTaBE LIKOJbI.

3. Llenu mIKOIbHOM OMOIMOTEKN COOTHOCSTCS € LEJIIMU IIKOJIbI: (POpMUPOBaHKE OOIIEH KYJIbTY-
PBI IMYHOCTH 0OYYaIOLIMXCS HA OCHOBE YCBOCHHUs 0053aTeIbHOI0 MUHUMYMa CoJiepKaHus o01ieoopa-
30BaTENbHBIX MPOrpaMM, MX aJalTalus K KU3HU B OOIIECTBE, CO3/IJaHHME OCHOBBI JUIsI OCO3HAHHOIO
BbIOOpA M MOCTIEIYIONIETO OCBOCHUS MPO(PECCHOHANBHBIX 00pa30BaTENbHBIX MIPOTPAMM.

4. llIxonpHas 6MOMMOTEKAa PYKOBOJICTBYETCS B CBOCH NEATETHLHOCTH (efepalbHBIMU 3aKOHAMH,
yKazaMmu U pacnopstkeHusiMa 1Ipesnnenta Poceniickoit @enepanny, NOCTAaHOBIECHUSIMH U PacopsiKe-
Husmu [IpaBurtensctBa Poccuiickoit denepanuu, pemenusimMu Munucrepcrsa odpasosanus Poccuii-
ckon denepanuu, UHCTPYKUUAMU MHHKHCTEpCTBA MHOCTPaHHBIX Aell Poccuiickon Penepauuu, ycra-
BOM LIKOJIbI, IIOJIO)KEHUEM O OMOIMOTEKE, YTBEPKIAEHHBIM TUPEKTOPOM ILIKOJIBI.

5. Iopsiiok noab30BaHMs UCTOYHUKAMU MH(GOPMAIUH, TIepeUYeHb OCHOBHBIX YCIYT M YCIOBUS MX
npenocTaBieHus onpenenstorcs [lonoxenuem o mkonbHOM 6nbanoTexke u IlpaBunaMu nmoab30BaHUA
HIKOJIbHON OMOIMOTEKOM, YTBEPKAEHHBIMU IUPEKTOPOM IIKOJIBL.

6. lllkoa HeceT OTBETCTBEHHOCTD 3a JOCTYMHOCTh U Ka4eCTBO OMOIMOTEYHO-NH(OPMALIMOHHOTO
oOcy>kuBaHUsI OMOJIMOTEKH.

7. Opranuzanusi 0OCITy’KMBAaHUS YYaCTHUKOB 00pa30BaTEBHOIO IMpolecca MPOU3BOAUTCS B CO-
OTBETCTBUM C TPaBUJIAMU TEXHMKH O€30MACHOCTM U  MPOTUBONOXKAPHBIMH, CAHUTApHO-
TMTUEHUYECKUMHU TPEOOBaHUSIMH.

I1. OcHoBHBIC 32124H

9. OCHOBHBIMHU 3a/1a4aMH IIKOJIbHOM OMOIHOTEKH SBISIOTCS:

a) obecrieueHre yIaCTHHUKaM 00pa30BaTEIHLHOTO Mpoliecca — O00yJaronuMces, MeIarorndecKum
pabOTHHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM TPEJICTABUTENSIM) O0yJaroImuxcs (Janee — Moab30BaTe-
JSIM) — JTOCTYTa K HHPOPMAIINH, 3HAHUSIM, HJESIM, KYIBTYPHBIM IIEHHOCTSIM TIOCPEICTBOM HCIIOJIB30-
BaHUsA OHUOIMOTEYHO-MHPOPMAIIMOHHBIX PECYpCOB HIKOJIBI Ha PA3IUYHBIX HOCHUTENSAX: OyMaKHOM
(xHWKHBIA (OHI, (OHA NMEPUOTUYECKUX H3JIaHHH); KOMMYHMKATHBHOM (KOMIIBIOTEPHBIE CETH) U
MHBIX HOCUTEJISIX;

0) BoCIUTaHUE KYJIBTYPHOTO U IPa)IaHCKOTO CAMOCO3HAHUS, MOMOIIb B COLMAIM3AIUU 00y4a-
IOLLETOCS], Pa3BUTUH €r0 TBOPUYECKOTO NTOTEHIINANIA;



B) (OpMHpOBaHUE HABBIKOB HE3aBUCHUMOI'O OMOIMOTEYHOTO MOJb30BATENSA: O0yYeHHE TMOUCKY,
0TOOPY M KPUTHUYECKON OlLIeHKE MH(DOpMaIuH;

I') COBEpIICHCTBOBAHUE TPEAOCTABISAEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEIPEHHS HOBBIX
MH(GOPMALIMOHHBIX TEXHOJOTUH M KOMIIBIOTEPHU3ALUU OUOIMOTEYHO-UH()OPMAIIMOHHBIX IPOIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTESYHOU CPEIBI.

II1. OcHoBHbBIE PYHKUIMHU

10. Jlns peanu3anuu OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) popmupyeT Qo1 OMOIHMOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMIUIEKTYET YHUBEPCATbHBIA (OH]I y4COHBIMU, XyI0KECTBEHHBIMH, HAYYHBIMU, CIIPABOYHBI-
MU, TIEIATOTHIECKUMH ¥ HAYYHO-TIOMYJIIPHBIMUA JOKYMEHTAMHU Ha TPATUIIMOHHBIX W HETPAIUIIMOHHBIX
HOCHUTEIISIX UH(POPMAIIIH;

* monoJHsAeT GoHT MHPOPMAITMOHHBIMU pecypcamu cetu HTepHeT;

0) co3ngaet nHMOPMALIMOHHYIO TPOIYKIIHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy HH(popMaIuu;

* OpraHu3yeT U BeAeT CIpPaBOYHO-OMOMMorpaduueckuii anmapar: Katanoru (andaBUTHBIN, CH-
CTEeMAaTUYECKUI), KAPTOTEKH (CUCTEMATUYECKYIO KapTOTEKy CTaTell, TeMaTH4eCKUe KapTOTEKH), dJICK-
TPOHHBIN KaTaJjor;

* pa3pabarbhiBacT PEKOMEHIATEIbHBIE OMOIMOTpaduIecKre Mocoous (CIUCKU, 0030pPbI, yKazare-
7Y ¥ T.IL.);

* oOecrieunBaeT HHPOPMUPOBAHHUE TIOTIB30BaTENIel 00 MHPOPMAITMOHHOHN MPOTYKIIHH;

B) ocylIecTBiIsIeT AuddepeHnpoBaHHOe OMOINOTeYHO-UH(DOPMALIMOHHOE O0CITyKUBaHHE O0Y-
YArOIIUXCS:

* opranusyetr oOy4eHHe HaBbIKAM HE3aBUCHUMOTO OMOTMOTEYHOrO MOJB30BATENS U MOTPEOUTENs
uH(pOpMaIUY, COACHCTBYET UHTETPAllMU KOMILIEKCA 3HAHUHN, YMEHHI U HaBBIKOB pa0OThI C KHUTOM U
uH(popmanue;

* OKa3pIBaeT MH()OPMANMOHHYIO TOJIJICPKKY B PEIICHUHU 3a/1ad, BOSHHUKAIOIIMX B IMPOIECCE UX
y4aeOHOM, caM0o00pa30BaTeIbHON U IOCYTOBOM JACSITEIHHOCTH,

) ocyllecTBIsAeT AU pepeHInpoBaHHOe ONOINOTEYHO-UH(POPMALIMOHHOE 00CTYKUBaHUE T€/a-
TOTHYECKUX PaOOTHHUKOB:

* BBIABIISIET HH(GOPMAIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3apOChl, CBSI3aHHBIE C O0yUEHU-
€M, BOCITUTAaHUEM U 3JI0POBHEM JICTEH;

* BBIABJISET WH(GOPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3allPOCHl B 00IACTH Melaroruye-
CKUX MHHOBAIIMH ¥ HOBBIX TEXHOJOTHIA;

* COJIEUCTBYET MPO(ECCHOHATLHON KOMIIETCHITMH, MOBBIMICHUIO KBaTU(UKAIINN, TTPOBEICHUIO
aTTeCTaIlnu;

* co3naeT OaHK MeJarornyeckoil MHGopMaui Kak OCHOBBI €IMHOM MH(DOPMALIMOHHON CITYkKObI
0011e00pa30BaTEIILHOTO YUPEKICHHS, OCYIIECTBIISICT HAKOIJICHHE, CHCTEMAaTH3aIHI0 HHPOPMAITUH 110
mpeaMeTam, pasieiaM U TeEMam;

* OpraHu3yeT IOCTYI K 0aHKy Meaarornueckoil mHGopMaIuu Ha JTIOOBIX HOCHUTENSIX; TPOCMOTP
ANEKTPOHHBIX BEPCUH MeIarornIeCKuX U3IaHui;

* OCYIIECTBISICT TeKyIllee HHPopMUpoBaHue (THH UHGOpMaIuU, 0030pbl HOBBIX MOCTYIUICHUH U
nmyonuKaruit), "HOOPMUPOBAHUE PYKOBOJCTBA IIKOJBI TI0O BOMPOCAM YIpaBieHUs 00pa3oBaTEIIbHBIM
IIPOLIECCOM;

* CIIOCOOCTBYET MPOBEJCHUIO 3aHATHH 110 (OPMHUPOBAHNIO HH(POPMAIIMOHHON KYJIbTYPHI,

1) ocymiecTBisieT nuddepeHmpoBanHoe OMOINOTEUHO-MHGOPMAITMOHHOE O0CTYKUBAHUE POIU-
TeJel (MHBIX 3aKOHHBIX MPEACTABUTENCH ) 00yJarOIIUXCS:



* YJIOBIIETBOPSET 3aMPOCHI MOJIb30BaTENCH 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B OMOIMOTE-
KY;

* KOHCYJBTUPYET IO BOIIPOCAM OpraHU3alUK CEMEWHOTO YTSHUS, 3HAKOMHT ¢ MH(OpMammeid 1o
BOCITMTAHUIO ICTCH;

* KOHCYJBTHUPYET 10 BOIPOCaM YYCOHBIX MU3aHUMN I 00yUYarOIIUXCH.

IV. Opranuszanus aesiTeJJbHOCTH OMOJIMOTEKH

11. llIxonpHast OMOIMOTEKA TTO CBOSH CTPYKTYpPE JACIUTCS Ha a0OHEMEHT, YNTAIBHBIN 3aJI, OTIEN
y4eOHUKOB U OTJE]I METOJUYECKON JTUTEepaTyphl IO MPEAMETaM.

12. bubnmoreyno-uHpopMaIOHHOE 00CTYKHBAaHUE OCYLIECTBISETCS HA OCHOBE OMOIMOTEUHO-
MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCHHUTATEIbHBIM IUIAHAMH LIKOJIBI, TIPO-
rpaMMaMH, IPOEKTaMH U IUTAHOM PabOoThI IIKOJIEHON OUOINOTEKH.

14. B nensx obecrnieueHus: MOICpHU3AIMN OMOIMOTEKH B YCIOBUSAX MHPOpMATH3aIMu 00pa3oBa-
HUS U B IIpeJieNiaX CPEACTB, BHICTSEMBIX YUPEIUTEIAMHU, IIKOJIa 00ecrieunBaeT Ou0IMOTEKYy:

* rapaHTUPOBAHHBIM (PMHAHCHPOBAHHUEM KOMILIEKTOBAHUS OUOIMOTEYHO-MH(POPMAIMOHHBIX pe-
CYpCOB (B CMETE YUPEeKACHUS BHIBOJAUTCS OT/IEIBHO);

* HEOOXOJUMBIMU CIY>KEOHBIMU U TPOHM3BOJCTBEHHBIMH TOMEUICHUSIMH B COOTBETCTBUU CO
CTPYKTYpO#l OMOTMOTEKM M HOPMATHUBAMH II0 TEXHHKE O€30MacCHOCTH AKCIUTyaTallid KOMIIBIOTEPOB
(OoTCyTCTBHE BBICOKOM BIAKHOCTH, 3allbIIEHHOCTU IIOMEIIEHMSI, KOPPO3HOHHO-AaKTUBHBIX IpHUMeEcen
WJTU DJIEKTPOIIPOBOIAIIEH MTBUIN) U B COOTBETCTBUU ¢ TosiokeHusimu CanlluH;

* TEJIEKOMMYHUKAIIMOHHOW U KOIMPOBAJIbHO-MHOXKUTEIbHOW TEXHUKOW U HEOOXOIUMBIMU IPO-
IrPaMMHBIMH [IPOTYKTaMHU;

* PEMOHTOM H CEPBUCHBIM 00CTYKUBAHUEM TEXHUKU U 000pYyI0BaHUSI OMOIHOTEKH;

* OMOIMOTEYHON TEXHUKOW U KaHLEIPCKUMHU MPHHAUIEKHOCTSIMH.

15. Ikona co3gaer ycloBUs Ul COXPAaHHOCTH ammaparypsl, 000py10BaHHs U UMylIecTBa Ouo-
JIMOTEKH.

16. OTBETCTBEHHOCTh 3a CHUCTEMAaTHMYHOCTh M KaueCTBO KOMILUIEKTOBAaHUS OCHOBHOrO (oHJa
OMOIMOTEKH, KOMILJIEKTOBaHHE yueOHOTO (hOHAA B COOTBETCTBUU C (peiepaibHBIMU MEPEUHsIMU yueO-
HUKOB U y4eOHO-METOANUYECKUX U3JaHHM, co3qaHne HEOOXOIUMBIX YCIOBHMH JUIsl J€STEIbHOCTH OuO-
JMOTEKH HECET IUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTaBOM IIKOJIBI.

17. PesxuM paboThl MIKOJBHONW OMOIMOTEKH OIpeesseTcs 3aBeAYIOIUM OubarnoTeKoi (6ubnmo-
TEKapeM) B COOTBETCTBUH C MPaBUJIaMH BHYTPEHHETO PACMOPSAKA LIIKOJIBI.

V. ¥Ynpasienue. llItarsl

18. YmpaBneHnue MKOILHON OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHUU C 3aKOHOIATENb-
ctBoM Pocculickoit @enepanuu U yCTaBOM IIKOJIBI.

19. O6miee pyKOBOACTBO NEATEIHHOCTHIO IIKOJBLHON OMOTMOTEKH OCYIIECTBISET IUPEKTOP
TITKOJTBI.

20. PykoBOACTBO HIKOJIBHON OMOIMOTEKOM OCYIIECTBISET 3aBEAYIOUINi 6ubnuoTekoi (6ubnmo-
TeKaph), KOTOPBII HECET OTBETCTBEHHOCTh B MpE/eiaXx CBOCH KOMIIETCHIIUU Tepe] O0IIeCTBOM U JU-
PEKTOPOM HIKOIIBI, O0YJAIOIIUMICS, UX POIUTENSIMU (MHBIMH 3aKOHHBIMH MPEACTABUTEIISIMHU) 32 Opra-
HU3ALUIO U Pe3yIbTaThl IEATEIHHOCTH IIKOJBHON OMOTUOTEKH B COOTBETCTBUU C ()YHKITMOHATLHBIMU
00sI3aHHOCTSIMH, TIPETYCMOTPEHHBIMH KBAJTN(DUKAIIMOHHBIMUA TPEOOBAHUSMH, TPYAOBBIM JIOTOBOPOM U
YCTaBOM TITKOJTBI.

21. Tlemaror — OMOIMOTEKAph HA3HAYACTCS TUPEKTOPOM IIKOJBI, MOXET SIBISATHCS YWICHOM IIe-
JarOrMYecKOro KOJUIEKTHBA U BXOJUTH B COCTaB IEIaroru4eckoro coBera 00I1e00pa3oBaTeIbHOIO
YUpEXKICHUS.



22. Tlengaror — OubmuoTeKaph pa3pabaTHIBACT U MPEACTABIISACT AUPEKTOPY LIKOJIBI HA YTBEPKIe-
HUE CIeIyIoNe JOKYMEHTHI:

a) MOJIOXKEHHE 0 ONOIMOTEKe, MpaBUIIa MOJIH30BaHMS OMOIMOTEKOI;

0) CTpYKTypy W IITATHOE pacnucaHue OMOIMOTEKH, KOTOPhIE pa3pabaThIBaIOTCS HA OCHOBE 00h-
€MOB paboT, OMPE/IEICHHBIX MOJIOKEHUEM O IIKOJIBHONH OMOIMOTEKE ¢ MCIOJIb30BaHUEM «MexoTrpac-
JICBBIX HOPM BPEMEHHU Ha IPOIIECCHI, BHIMOIHsAeMbIC B Onbmnorekax» ([TocranoBienne Munucrepcraa
Tpyza u coranbHoro pa3Butus Poccuiickoit @eneparuu ot 3 depans 1997 r. Ne 6);

I') IUTAHOBO-OTYETHYIO JIOKYMCHTAITHUIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTAIIHUIO.

23. TlopsmoK KOMIUIEKTOBAHMS INTATa IIKOJBHOW OMOMMOTEKM PErIaMEHTHPYETCSl yCTaBOM
IIKOJIBI.

24. B nensax obecrieuenust 1udGepeHINPOBAHHON PabOThl MIKOJIBHON OMOIMOTEKH MOTYT BBO-
IUTHCS JTOJDKHOCTH: 3aBEAYIOLINI OMOIHOTeKON, OMOIHOTEKaPh.

25. TpynoBble OTHOIICHUsT PaOOTHUKOB IIKOJIBHON OMOJIMOTEKH U CPEIHEH IIKOJIBI PEryIupy-
I0TCSl TPYAOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOT'O HE JOJDKHBI IIPOTUBOPEYUTH 3aKOHOIATEILCTBY Poc-
cuiickori Penepannu o Tpyze.

VI. IlpaBa u 0613aHHOCTH OHOJINOTEKH

26. PaboTHUKH MIKOJIBHOM OMOIMOTEKH UMEIOT MIPaBo:

a) CaMOCTOSITENTLHO BBIOMPATH (POPMBI, CPEICTBA M METOABI OMOIMOTEYHO-HH(DOPMAIIOHHOTO
oOciry>kuBaHusi 00pa30BaTENBHOTO U BOCHUTATEIFHOTO POIIECCOB B COOTBETCTBUH C IETSIMH U 3a]1a-
YaMH, yKa3aHHBIMH B YCTaBE IIKOJbI U MOJOXKEHUH O MIKOJIBHOM OMOIHOTEKE;

0) IpOBOAUTH B YCTAHOBJIEHHOM MOpsiiKe (haKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKH OUOIHO-
TEeYHO-O0MOIMorpaduuecKux 3HaHUH U HHPOPMALIMOHHOM KYJIbTYpHI;

B) PEKOMEHI0BaTh UCTOYHUKH KOMIUIEKTOBaHHUS HH(POPMALIMOHHBIX PECYPCOB;

') U3bIMaTh U PEAJTM30BHIBATH JJOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIUEH MO y4eTy
oubmmoTeyHoro GoHma;

1) ONpEIENsTh B COOTBETCTBUU C NPaBUIAMHU IOJB30BAHMS IIKOJEHOW OMOIMOTEKOW, yTBEp-
KIIEHHBIMU TUPEKTOPOM IIKOJIBI, ¥ IO COTJIACOBAHUIO C POAUTEIHCKUM KOMUTETOM HJIH TIOTICYHTENb-
CKUM COBETOM BHJIbI U pa3Mepbl KOMIIEHCALIUHU YyIiepOa, HAHECEHHOTO M0JIb30BaTENIIMU OUOINOTEKH;

€) UMETbh €XKETOJHBIN OTIYCK B COOTBETCTBUH C JIOKAIbHBIMA HOPMATUBHBIMHU aKTaMU;

) OBITH MPEICTABICHHBIMU K PA3IMUHBIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit Penepaunn B pabore 61b-
JMOTEUHBIX aCCOLMAIMMI UM COI030B.

27. PaboTHUKH OMOIMOTEK OOS3aHbL:

a) o0ecrneyuTh MOJB30BaTENSIM BO3MOXHOCTh paboThl ¢ MH(GOPMAIMOHHBIMU pecypcaMu Ouo-
JTMOTEKH;

0) nHGOPMHUPOBATH MOJIH30BATENCH O BUIaX MPEIOCTABIAEMbIX OMOIHOTEKON YCIIYT;

B) 00€CIeunTh HAyUYHYI0 OpraHu3anuio (POHI0B U KaTaJoroB;

r) hopmMHupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (elepabHBIMU MEPEUHIMU yueOo-
HBIX U3JJaHUuH, 00pa30BaTeIbHBIMU IPOTPaMMaMH MIKOJIbI, HHTEPECaMH, MOTPEOHOCTAMH U 3allpOCaMu
BCEX MEPEUYMCIICHHBIX BBIIIE KAaTErOpUil MOIb30BaTENEH;

1) COBEpIIEHCTBOBATh MH(POPMAIIMOHHO-0MOIMorpaduieckoe U OMOIMOTEYHOE OOCITYKUBAHHE
MMOJI30BaTEIICH;

€) o0ecrneunBaTh COXPaHHOCTb HCIOJb30BaHMS HOCUTENEH MHPOpPMAIMH, UX CHUCTEMaTH3aIHIO,
pa3MelieHne U XpaHeHHE,;

) o0ecrieynBaTh PeKUM pabOTHI IIKOJIBHOW OMOINOTEKH;



3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSIKE MEPe]] TUPEKTOPOM LIKOJIBL;
1) MOBHIIIATH KBATU(UKALIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTe el OM0JIMOTeKH

28. Tlonp3oBaTenu OMOTUOTEKH UMEIOT MIPABO:

a) Mojy4yaTh TOJHYI HH(OpMaIUo 0 cocTaBe Oubanoredynoro ¢oHaa, HHPOPMAIMOHHBIX pe-
cypcax U IpeaoCTaBIsieMbIX OMOIMOTEKON ycayrax;

0) MOJIB30BATHCS CHPABOYHO-OMOIHOTpadUUISCKIM anmapaToM OMOIMOTEKH;

B) MOJy4YaTh KOHCYJIbTAlHOHHYIO TOMOIIb B TIOUCKE U BEIOOpE UCTOYHUKOB HH(POPMALIUK;

T) [I0JIy4aTh BO BPEMEHHOE M0JIb30BaHNE Ha Aa0OHEMEHTE U B YUTAJILHOM 3aJie TeYaTHbIC U3AaHUs
U JIpyrue UCTOUHUKU UH(POPMAIUH;

11 ) IpOJJIeBaTh CPOK MOJIb30BAHUS IOKyMEHTAMU;

€) MoJIy4aTh TeMaTHUecKue, QaxTorpaduveckuie, yTOUHsOmuUEe U Oubnuorpaduyeckue crpas-
KM Ha OCHOBE (hOH/1a OMOIMOTEKH;

’K) y4aCTBOBATh B MEPONPUITUSIX, IPOBOIUMBIX OUOITHOTEKOI;

3) oOparaThes A pa3penieHus] KOHPIUKTHON CUTYallH K TUPEKTOPY HIKOJbI.

29. Ilonp30oBaTeNy UIKOJILHOM OMOINOTEKH 00S3aHBbI:

a) coOIr0IaTh IIpaBuJa MOJb30BaHUS IIIKOJIBHOW OMOIMOTEKOM;

0) OepeXHO OTHOCHTHCS K MPOW3BEICHUSAM Ie4YaTu (He BBIPHIBATh, HE 3aru0aTh CTPaHUI, HE Je-
JaTh B KHUTaX MMOIYEPKUBAHUS, TIOMETKH ), MHBIM JOKYMEHTaM Ha Pa3IMYHBIX HOCUTEISX, 000pyI0Ba-
HUIO, HHBEHTAPIO;

B) TIOJICP’KUBATH TOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYII€ OMOIMOTEKH, pacio-
JIO’KEHUS KapTOYeK B KaTaJlorax M KapTOTeKax;

T') MI0JIb30BAThCS LIEGHHBIMU U CIIPABOYHBIMU JOKYMEHTAMH TOJBKO B IOMEIIEHUN OMOINOTEKH;

1) yOenuThCsl pU MOJIYYEHUH JTOKYMEHTOB B OTCYTCTBUM J€(PEKTOB, a IPU OOHAPYKEHUH IMPO-
uHpopMHpOBaTh 00 3TOM paboTHHKa OMOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApyKEHHbIE Je()EKThl B
CllaBaeMbIX TOKYMEHTaX HECET MOCIEIHNN TI0Th30BATEINb;

€) pacIUCHIBATHCS B YATATEIBCKOM (DOPMYIISIpe 3a KaXKABI IMONyYeHHBIH JOKYMEHT (MCKITFOYe-
Hue: o0yyatomuecs: 1—4 xiaaccoB);

K) BO3BpalIaTh TJOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTaHOBJIEHHbIE CPOKU;

3) 3aMEHATh JJOKYMEHTHI MIKOJIbHON OMOIMOTEKH B Cilydae WX yTpaThl WM MOPYU UM PAaBHOLIEH-
HBIMH, THO0 KOMIIEHCUPOBaTh yIIepO B pa3Mepe, yCTaHOBICHHOM NPaBHJIaMH MTOJIb30BAaHUS ILIKOJIBHON
OMOIMOTEKOI;

1) TMOJIHOCTBIO PACCYUTATHCS C MIKOJIBHOM OMOIMOTEKOM MO UCTEUEHUH CPOKa 00y4EHUs WK pa-
OOTBI B IIKOJIE.

30. Iopsiok MOIB30BaHUS MIKOJIBHON OMOIHOTEKOM:

a) 3amuCh B IIKOJBHYIO OMOJMOTEKY OOYYarOIIMXCSI MPOM3BOIUTCS MO CIHHUCOYHOMY COCTaBY
KJlacca, MearormyeckiuX W WHBIX PaOOTHHKOB IIKOJBI - B WHAMBHIYaJTbHOM TOPSIKE, POIAMTENEH
(MHBIX 3aKOHHBIX TIPEICTABUTEINCH) 00YJIArOITUXCSl — T10 TaCIOPTY;

0) mepeperucTpanus NoJab30BaTeNEH MKOIbHOM OMOIMOTEKN IPOU3BOAUTCS €KETO/IHO;

B) JJOKYMEHTOM, MOATBEPKJAIOIINM MPABO MOJIb30BAaHUS OMONIMOTEKOH, SBISIETCS YUTATENbCKHUM
opmyssip;

I') YUTaTeIbCKUi (QopMynsip (UKCUpPYET ATy BbIa4M ITOJIb30BATENIO0 JIOKYMEHTOB W3 (OHIa
OMOIMOTEKH U UX BO3BPAIICHUS B OMOINOTEKY.

31. Iopsinok moip30BaHusI ADOHEMEHTOM:

a) TI0JIb30BATENIM UMEIOT MPABO MOJIYYUTh HA JIOM U3 MHOTOTOMHBIX M3JaHUil He Oojee ABYX J0-
KYMEHTOB OJJHOBPEMEHHO;

0) MakCHUMaJbHBIE CPOKH MOJIB30BaHUS JOKYMEHTAMHU:



— y4eOHUKH, yueOHbIE TOCOOHS — y4eOHBIH Tof;

— Hay4HO-TIONYJISipHAsI, TO3HABaTEIbHAs, XyJ0’)KECTBEHHAs IuTeparypa — 14 nHeil;

— NEPUOANYECKUE U3IAHUS, U3AaHUS ITOBBILLICHHOTO CIIpoca — 7 JHEW;

B) IMOJIB30BATEIM MOTYT MPOJIUTh CPOK IMOJIb30BAHUS JOKYMEHTAMH, €CJIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIb30BATECH.

32. IlopsA10K MMOIB30BaHNS YNTAIBHBIM 3aJI0M:

a) IOKyMEHTBI, IpeIHa3HauYeHHbIE 1)1 paOOThl B YUTAJIHLHOM 3aJie, Ha IOM HE BBIJIAIOTCS;

0) PHIMKIIONEINH, CIPABOYHUKH, PEAKUE, LIEHHbIE U UMEIOIIHNECS B €IMHCTBEHHOM IK3eMILIspe
JOKYMEHTBI BBIAAIOTCS TOJIBKO ISl paOOThI B YUTAILHOM 3aJI€;

33. Tlopsimok paboOThI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYAaCTHHKOB 00pa30BaTEIHHOIO MPOLEecca MPOU3BOAUTCS O rpadu-
KY, YTBEPKJIEHHOMY JUPEKTOPOM IIKOJIBI U B IPUCYTCTBUU COTPYIHUKA OUOIIMOTEKY;

0) pasperaercs padoTa 3a OJJHUM MEPCOHATHHBIM KOMITBIOTEPOM He 00Jiee ABYX UYEIOBEK OJIHO-
BPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOIUTCS COTIACHO YTBEPKICHHBIM CAHUTAPHO-TUTUEHUYECKUM
TpeOOBAHUSM.
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