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JOJZKHOCTHAS HHCTPYKIIHUS SAMECTHUTEJISI IMPEKTOPA IIKOJIBI
I10 BOCIIUTATEJIbHOU PABOTE

1. OBIIHME ITOJIOKEHMUSI.
1.1. Hacrosmas mOMKHOCTHAas HMHCTPYKUMsS pa3paboTaHa Ha OCHOBE KBaTH(DHKALHOHHOIN
XapaKTEPHCTUKH 3aMECTUTEIIS TUPEKTOpa 00pa3oBaTEIbHOTO YUPEKICHHS, YTBEPIKIEHHON MPHKA30M
MuHucTepeTBa 31paBOOXPAHEHHs H COLMAIBHOrO pasBuTHs Poccumiickoit denepanuu oT 26 aBrycra
2010 Ne 761u B cocraBe pasnena «KBanupuKauMOHHBIE XapaKTEPHUCTHKH IODKHOCTEH pPabGOTHHKOB
obpazoBanus»  EnuHOro  KBaTH(UKAIMOHHOIO CHPAaBOYHMKA JOJKHOCTEH  PyKOBOIHTENIEH,
CIELUAIUCTOB M CIIy)KalUX.
1.2. 3amecTurens aupeKkTOpa IIKOJBI [O BOCIUTATENbHOH paboTe Ha3HAYAeTCS HA JOJDKHOCTH H
OCBOOOXKIAETCS OT JOKHOCTH IIPHKA30M IUPEKTOpa IIKONbL. Ha Teprom OTHycka M BpeMEHHOM
HETPYAOCIOCOOHOCTH 3aMECTHTEN IUPEKTOpa IO BOCIHUTATENBHONW paGoTe e€ro 06S3aHHOCTH MOTYT
OBITH BO3JIOXKEHBI HA 3aMECTUTENS AHUPEKTOpa MO y4eOHO-BOCIUTATENLHON MM YUHTETeH W3 4Hcia
Hauboliee ONBITHBIX IIENAroroB. BpeMeHHOe WCHONHEHHE O0OA3aHHOCTEH B OTHX CIy4asx
OCYLIECTBJIICTCS Ha OCHOBAaHHMH IIpUKa3a IHPEKTOpa, H3JAHHOTO C COOIoNeHHeM TpeOoBaHMIA
3aKOHOJATENIbCTBA O TPY/IE.
1.3. 3amecTuTeNb TUPEKTOPA IO BOCIHUTATEIBHON paboTe JODKEH HMETh BBICIIEE MPO(hECCHOHATBHOE
obpasoBaHue 1O HampaBIEHHAM HOATOTOBKH «['OCYIapCTBEHHOE M MYHHIHMIAIBHOE YIIPABICHHE,
«MenemkeMeHT», «YIpaBIeHHE MEPCOHATIOM» M CTaX pabOTHl HAa MEJarOTHYECKHX MODKHOCTSX He
MeHee 5 JIeT WM BhICIIee NPO(ecCHOHANTbHOe 00pa3oBaHKe M JOMOJHHTENLHOE PO(ECCHOHATBHOS
obpasoBanre B 00JACTH TOCYNapCTBEHHOTO W MyHHIMIAIBLHOTO YIPABIEHHS WM MEHEIKMEHTA U
SKOHOMHUKH ¥ CTaX pabOThI Ha IeJarOrHYeCKHX HIIH PYKOBOISLIMX JODKHOCTSAX HE MEHee S5 JieT.
1.4. 3amectuTens MMpeKTOpa MO BOCHHTATEIBHON pabOTe MOJYUHSETCS HETOCPEICTBEHHO THPEKTOPY
LIKOJIBL.
1.5. 3amecTuTemo qMpPEKTOpa IO BOCIHTATENLHON paboTe HEMOCPECTBEHHO TIOIYUHSIOTCS KIIACCHBIE
PYKOBOIHUTENH 00pa3OBATENLHOTO — YYPEKIEHHS, IIearor-opraHu3artop (CTapmias —BOXKaTas)u
PYKOBOZHUTEH 0OBEJUHEHUH TOMONTHUTENFHOrO 00pPa30BaHHsl.
1.6. 3amecTHTENs AUPEKTOPA IO BOCIUTATENBHOM paboTe JOKEH 3HATD:
* lIpuopureTHble HaNpaBIeHUs Pa3BUTHA 00pa3oBaTeNbHOM crcTeMbl Poccuiickoit ®eneparum;
® 3aKOHBl M MHBIE HOPMATHUBHBIC IPABOBBIE aKTHI, PErIaMEHTHPYIOLIHE 00pa30BaTelbHYIO,
(GU3KYIBTYPHO-CIIOPTUBHYIO JAEATEIBHOCTD;
e KoHBeHIHIO 0 paBax peGeHKa,
® IIEaroruKy;
® JIOCTHXKCHHUS COBPEMECHHOW IICHXOJIOIO-IIEJarorHueckoil HayKH W IPAKTHKH, IICHXOJIOTHIO;
OCHOBBI (PM3HOJIOTHH, TUTHEHB];
® TCOPHIO ¥ METOJBI yIIPaBIECHUs 00pa30BaTeIbHBIMH CHCTEMAMH;
® MeTOABl yOeXIEHUs, apryMEHTallMd CBOEHl IIO3WIMH, YCTAHOBIEHHS KOHTAaKTOB C
00yJaromumMucs (BOCTIHTAHHUKAMH, JETBMH) Pa3HOTO BO3pAcTa, MX POAHTENAMH (JTHIAMH, HX
3aMEHSAIOIIUMH), KOJUIeTaMHt 10 pabore;
® TEXHOJIOTUH AWArHOCTHKHU MPUYHH KOHQIMKTHBIX CUTYallui, HX MPOQHIAKTHKY H Pa3peLICHHS;
® OCHOBBI PabOTBI C TEKCTOBBIMH pPEJAaKTOPAMH, 3JIEKTPOHHBIMH TaGJHUIAMH, OSJIEKTPOHHOM
IIOYTOH M Opay3epaMH, MyJIbTHMETHHHBIM 000Dy I0BAHHEM;



e OCHOBBHI 9KOHOMHUKH, COITHOJIOTHH,

e CrocoObl OpraHH3alMU  (HUHAHCOBO-XO3AHCTBEHHOM  NEATENBHOCTH  00pa3oBAaTEIBHOTO
yUpeXIeHHS;

e TIpaXIaHCKOe, aIMUHHCTPATHBHOE, TPYIOBOE, OIO/DKETHOE, HAJOrOBOE 3aKOHOAATENHCTBO B
YacTH, Kacarolleicsl peryIMpOBaHus JeATeIbHOCTH 00pa3oBaTEbHbIX YUPSKICHUH U OPTaHOB
yIIpaBlieHHs1 00pa30BaHUEM Pa3IUYHBIX YPOBHEH;

e OCHOBBLI MEHEDKMEHTA, YIIPABJICHUS IIEPCOHATIOM;

e OCHOBHI YIIPaBJIECHHUS IIPOECKTAMH,

e IIpaBHJIa BHYTPEHHETO TPYIOBOTrO PacropsAaKa 06pa3oBaTeNbHOro yIpeKICHHS;
e IIpaBWJia 110 OXpaHe TPyZAa U MMOXKapHOH 6e30MacHOCTH.

2. ®YHKIIHUMU.

OCHOBHBIMH HAIPABICHUAMHE JEATENHHOCTH 3aMECTHTENS JUPEKTOpa IIKOJIBI [0 BOCIHTATEIBHOH
paboTe SBISAIOTCA:

2.1. opraHM3anys BHEKJIACCHOM U BHEIIKOJIBHON BOCITHTATEIBHON paboThI ¢ yJaIluMHCS;

2.2. METOJMYECKOE PYKOBOJICTBO BOCIIHUTATEIBHBIM IIPOIIECCOM;

2.3. ofecIiedeHre peskuMa COOITIONEHHs. HOPM U TIPAaBUJI TEXHUKH O€30MaCHOCTH BO BHEKJIACCHOH 1
BHEIIKOJILHOM paboTe ¢ 00yJaroIUMHuCS.

3. JOJUKHOCTHBIE OBSI3AHHOCTH.

3aMecTHTENIb JUPEKTOpa INKOJIbI [0 BOCHUTAaTENbHOH paboTe BBIIONHSAET — CIEAYIOIIHE

JIOJDKHOCTHBIE 00SI3aHHOCTH:

3.1.0praHusyer TeKylee ¥ MepCneKTHBHOE IIAHHPOBAHHE BHEKITACCHOH M BHELIKOJIBHO PabOTHI ¢
00y4aroImuMHuCs U €€ NIPOBEICHHUE;

3.2.KoopauHUpYeT pabOTy KIACCHBIX PYKOBOJIWTENECH, Ie[larora-opranusaTropa H Jpyrux
HENOCPEICTBEHHO TOYHHEHHBIX PaOOTHHKOB,;

3.3.0prau3yer M  KOOpAMHHpyeT  pa3paboTKy  HeoOXonuMod  y4eOHO-METOIMYECKOH
JIOKYMEHTAaIHH;

3.4. ocCymIecTBISET CHCTEMAaTHYEeCKHil KOHTPOJL 3a Ka4eCTBOM BOCIHTATENbHOIO MpoIecca,
paGoTOM KPYXKKOB W IPOBEJECHHEM BHEIIKOJIBHBIX MEPONPUATHH; IOCEIIACT BHEKIACCHBIC U
BHEIIKOJIBHBIE MEpPOIPHATHS, 3aHATUS KPY)XKOB, aHAIM3HMpPYeT HX (GopMy H COIEpXKaHHE,
JIOBOJUT pe3yJIbTaThl aHAIN3a 10 CBEIECHHS I1€1aroros;

3.5.0praHn3yeT IPOCBETHTENBCKYIO DPaGOTy Ul POMMTENeH, MPUHAMAET DPORMTENed (IHI HX
3aMEHSIONIMX ) IT0 BOIIPOCaM OpraHHU3allMy BOCIIUTATEIBHOTO IIPOIIecca;

3.6.0Ka3bIBaeT MOMOIIb IeJArOTHYECKAM PabOTHHKAM B OCBOCHHH H pa3pabOTKe HHHOBALIMOHHBIX
BOCITUTATEJIBHBIX IPOrPaMM U TEXHOJIOTHIA,

3.7.COBMECTHO C 3aMECTHTENIEM [JUpeKTopa IO YueOHO-BOCIHTATENbHOH paboTe coCTaBiseT
pachMCaHye 3aHSTHI BOCIIHTATENLHOH H KyJIbTYPHO-I0CYTOBO ACSTENbHOCTH;

3.8.00ecreunBaeT CBOEBPEMEHHOE COCTABICHHE YCTAHOBJIECHHOM OTYETHOW JIOKyMEHTallUH,
KOHTPOJHpPYET TPABHJIBHOE H CBOEBPEMEHHOE BEJIEHHE JKyPHAIIOB BHEYPOUYHOH JNEATENbHOCTH,
Jpyroy JOKyMEHTALHH,

3.9.0Kka3pIBAaET IOMOILBb KOJUIEKTHBAM OOYYAIOIIUXCs B MPOBENECHHUH KYJIbTYPHO-TIPOCBETUTEIIBHBIX
U 037I0pPOBHUTENIEHBIX MEPOIIPHATHIA,

3.10. npUHEMAET MepBI [0 COXPAHEHHUIO KOHTHHIEHTa 00yYaroluXCs B KPYKKaX;

3.11.xoHTpomHpyeT cobmonenue ooydarommmucs [IpaBu jis yqamuxcs ¥ Y CTaBa IKOJIEL,

3.12.pykoBoauT paboTodl METOHOOBEIMHEHHH KIACCHBIX PYKOBOJUTENEH, IOBBINACT CBOKO
KBaTH(HUKALUIO; ,

3.13.BHOCHT MPEIJIOKEHHSI MO COBEPIICHCTBOBAHHWIO BOCIHMTATEIBHOIO IPOLECCa, y4acTBYeT B
paboTe mearoru4ecKoro COBETa UIKOJIBI;

3.14.IpEHEMAET MephI O MOMOJIHEHHIO OHOIHOTEKH Y4eOHO-METOAMICCKON H XYyIOXKECTBEHHON
JHTEPATypOii, KypHAIAMH ¥ Ta3eTaMH 110 MPO(HIIO CBOEH paboTh;

3.15.00ecieyrBacT BBHINOJIHEHHE KIACCHBIMH pPYKOBOAMTENIAMHM, JAPYTHMH HEIOCPEINCTBEHHO
NOIYMHEHHBIMH pA0OTHHKAMM BO3JIOKEHHBIX Ha HHX OOS3aHHOCTEH II0 OOCCIeUCHHIO



0€30MacHOCTH KU3HEIEATEIbHOCTH OOYYaIOLIMXCS; OpPraHu3yeT BOCIHTATENbHYIO padoTy,
JOOPOBOJIBHBIA OOIIECTBEHHO-TIOJIE3HBI TPYyA OOYdYaroIUMXcsi B CTPOTrOM COOTBETCTBHH C
HOpPMaMH M IIpaBUJIaMH OXPaHbI TPYa;

3.16.y4acTByeT B TPOBEIECHUH aAIMHHHUCTPATHBHO-OOLIECTBEHHOTO KOHTPOJII IO BOIpOCaM
obecrieyeHuss OE30MACHOCTH JKHU3HEAEATENIbHOCTH, B DPACCIECIOBAaHMM HECYACTHBIX CIIy4acB,
NPOHCHIEIIUX ¢ PAOOTHUKAMH, 00YJaIOLHMHUCS;

3.17. oka3bIBa€T METOIHYECKYIO IMOMOINb KJIACCHBIM PYKOBOAUTENSIM, PYKOBOOHUTEISAM TIpPyIII,
KPY)XKOB, CEKIHi, OKCKYpPCH#, TpyIOBBIX OOBEIUHEHHUH, OOIIECTBEHHO-IIOJIE3HOTO,
[POM3BOJAUTENHHOIO TPYAa W T.I., B TOM YHCIIE [0 BOIpocaM obecredyeHHsl OXpaHbl TpyJa
00yJaroImuXcs, IPeayIpeKICHUs TpaBMaTU3Ma U APYTHX HECUACTHBIX CIIy4aes;

3.18. KOHTPOJIHPYET COOIOIEHHE U TIPHHUMAET MEPHI 110 BHINOJIHEHHIO CAHUTAPHO-THTHEHHYECKHX
HOpM, TpeOOBaHHUH, MPAaBWJI IO OXpaHE TPyJa, MOXKapHOH OG€30MacHOCTH IPH NPOBEICHHH
BOCIIHTATENIbHBIX ~MEPONPHATHH © paboT BHE 00pa3oBaTENBbHOIO YYPEKAEHHS C
00y4aroMucs;

3.19.ycraHaBinMBaeT MW MOJIECPKHBAET CBS3b ULIKOJABl C YYPEKICHHAMH IOIOJIHHTEIBHOIO
oOpa3oBaHHs JeTei, IOPYrdHMH OpraHW3alMsIMH [ COBMECTHOH JAEATEIBHOCTH IIO
BHEIIKOJIFHOMY BOCIIUTaHHIO;

3.20.CobmronaeTr 3THYECKHE HOPMBI IOBENEHHsS B IIKOJE, B OBITY, B OOIIECTBEHHBIX MECTax
COOTBETCTBYIOIIME OOIIECTBEHHOMY IOJIOKEHHUIO NIe1arora;

3.21. usyvaer, 0600IIaET U PAaCHpPOCTPaHSIET MEPEIOBOM OMBIT BOCHHTATENHFHOH pabOTHI CBOEro
[IeIarOTHYECKOT0 KOJUIEKTHBA, & TAaK)K€ HCIIOJIb3YeT OIBIT OpPraHU3alMU BOCIHUTATEIBHOM
paboThI ApyruxX yueOHBIX 3aBECHUI;

3.22.0pOXOIMT MEPHOANYECKHE OecIUIaTHhIE METUIIMHCKUE 00CIeJ0BaHHSL.

4. IIPABA.

3aMecTHTeNb AUPEKTOpa IIKOJBI IO BOCHHTATEIbHOM paboTe HMMEET NpaBO B INpeleliaX CBOEH

KOMIIETEHIUH:

4.1. mpoBepsaTh paboTy KJIACCHBIX PYKOBOJMTENEH M IeJarora-opraHu3aropa, IpHCyTCTBOBATh Ha
IPOBOJMMBIX HMMH 3aHATHSX W MEPONPUATHSAX, JaBaTb MM 0Os3aTeNbHBIE [UI1 HCIOJIHEHHUS
pacTopsKEHUS;

4.2. y4acTBOBATh B YIPABJICHHH LIKOJIOH B MOPSIKE, ONPEAEIIEMOM Y CTABOM IIKOJIBI, y4aCTBOBATh
B paboTe me1arorn4eckoro COBeTa IIKOJIBI;

4.3. Ha 3anMTy npo¢eCCUHOHATLHOM YeCTH U IOCTOMHCTBA;

4.4. 3HAKOMHUTHCS C KajobaMu U JPYIHMH JOKYMEHTaMH, COJIEPKAlUMM OLEHKY €ro paboTsl,

IIaBaTh 110 HUM OOBSICHEHHS,

4.5. 3amuInath CBOM HHTEPECHl CaMOCTOSITENBHO W (WJIM) 4epe3 HpeJCTaBHTENs, B TOM YHCIE
aJiBOKaTa, B CiIy4yae MUCLMIUIMHAPHOTO paccieOBaHUsS HIN CIy)XeOHOro pacciieJOBaHHs,
CBSI3aHHOI'O ¢ HApYIIIEHHEM HOPM TPYIOBOr'o IpaBa Wi NpopecCHOHaIbHON ITHKH;

4.6. Ha KOHPUICHIIHATFHOCTH TUCIUTUTHHAPHOTO (CIy’keOHOr0) pacciieIoBaHus, 32 HCKIIOYEHUEM
CIIy4aeB, MPeyCMOTPEHHBIX 3aKOHOM;

4.7. noBeImaTh KBTH(UKALHUIO, TOCEIATh CEMUHAPBI, KYPChl IO HHTEPECYIOIIUM €r0 TEMaM.

5. OTBETCTBEHHOCTDbD.

5.1. 3a HEHCNOJIHEHHE WJIH HEHAJJIeXKallee HCIOTHEHHEe 0e3 yBa)KUTENbHBIX NMPHYHH YCTaBa H
[IpaBuy BHYTpEHHETO TPYJOBOTO pPAcCHOpsi/iKa IIKOJIBI, 3aKOHHBIX PACIOPSDKEHHH IHPEKTOpa
IIKOJBI M MHBIX JIOKAJBHBIX HOPMATHBHBIX aKTOB, JOJDKHOCTHBIX OOS3aHHOCTEH,
YCTAQHOBJICHHBIX  HacTtosmied WHcTpyknuwed, B TOM 4HCIE€ 3a HEHCIOJb30BaHHE
MIPEOCTaBICHHBIX IIPaB, 3aMECTUTENb JUPEKTOpa LIKOJBI IO BOCIHUTATEIBHOH paboTe HEecET
JUCHUIITTAHAPHYIO OTBETCTBEHHOCTH B MOpsJIKE, OIIPENENEHHOM TPYAOBBIM
3aKOHOJATENLCTBOM. 3a Trpyboe HapyluIeHHe TPYAOBBIX OOS3aHHOCTEH B  KayecTBE
JTUCHUTUIMHAPHOTO HAaKa3aHUS MOXET OBITh IPIMEHEHO YBOJIbHEHHUE.

5.2. 3a mpuMeHeHHe, B TOM YHCIIe OTHOKPATHOE, METOJIOB BOCIIUTAHHS, CBSI3aHHBIX C (PM3HYECKUM
U ICHXHYECKHM HACHJIIHEM HaJ JIMYHOCTHIO OOYYaroIerocsi, a TakKKe COBEPLICHHE HHOIO



aMOpPAJIPHOTO MPOCTYNKA 3aMECTUTEIb TUPEKTOpAa HMIKOJBI 110 BOCHHUTATENBHOW paboTe MOMKET
OBITE  OCBOOOXKIEH OT 3aHMMAeMOW JOIDKHOCTH B  COOTBETCTBHH C  TPYIOBBIM
3aKOHOJATeNbCTBOM M 3akoHOM Poccuiickoii ®enepauun «O6 06pazoBaHumy». YBOIBHEHHE 3a
JaHHBIA [IPOCTYIIOK HE SBJISETCS MEPOii AUCIMIUIMHAPHON OTBETCTBEHHOCTH.

5.3. 3a HapyleHHe MPaBUI TIOXAPHON GEe30MaCHOCTH, OXPaHBI TPy/a, CAHUTAPHO-THTHEHHYECKHX
NpaBUJl OpraHU3al{ BOCIHMTATENBHOIO IIPOIECCa 3aMECTUTENb JUPEKTOPa MIKOJBI II0
BOCIIUTATEIbHOM paboTe NPUBIIEKAETCS K aIMHHUCTPATHBHON OTBETCTBEHHOCTH B IIOPSIKE U B
Clly4asiX, IpeyCMOTPEHHBIX aIMUHUCTPATUBHBIM 3aKOHOJATEIECTBOM.

5.4. 3a BHHOBHOe NPHYMHEHHE IIKOJE MJIH y4aCTHHKaM 06pa3oBaTeNbHOTO mpolecca yiiepba B
CBSA3M C HCIOJHEHHEM (HEHCIIOJHEHHE) CBOMX IOJDKHOCTHBIX OOS3aHHOCTEH 3aMECTHTEIh
JAMPEKTOpa IIKOJBI IO BOCIMTATEIbHOH paboTe HECET MaTepHAIBHYIO OTBETCTBEHHOCTH B
NIOpSZIKE U B MpeZieiaX, YCTaHOBICHHBIX TPYAOBBIM K I'PakIaHCKUM 3aKOHOJATEIHCTBOM.

6. BBAUMOOTHOLIEHUS. CBA3HU 11O JJOJDKHOCTH.

3amMecTHTENb JUPEKTOpa IIKOJIBI 10 BOCIIUTATEILHOM paboTe:

6.1. paboTaer B pexkMe HEHOPMHPOBAHHOTO Pabovero AHS MO rpadHKy, COCTABICHHOMY HCXOS
u3 40-yacoBoit paboyelt HEJIENH U YTBEPXKAEHHOMY JHPEKTOPOM IIKOJIBL,

6.2. caMOCTOSATENBHO IUIAHUPYET CBOIO PabOTy HAa KaKHbIH y4eOHBIH IO M KaxHblil ydeOHbIi
TpuMecTp. [lnan paGoTsl yTBep)KAaeTCS TUPEKTOPOM LIKOJIBI HE MO3HEE IISTH AHEH ¢ Havyaia
IUTAHUPYEMOTO TIepHO/Ia;

6.3. npeCTaBNIsAeT TUPEKTOPY MHUCBMEHHBINH OTYET O CBOEH JIEeATEIPHOCTH 00BEMOM He GoJiee IATH
NEYaTHBIX CTPaHHUL B TeyeHHe 10 qHel mo OKOHYaHHH KaXKAOro y4eGHOTO TPUMECTPa;

6.4. moIy4aeT OT MMPEKTOpa IIKOMBI HH(GOPMALHMIO HOPMATHBHO-PABOBOIO H OPraHM3AIlHOHHO-
METOANYECKOI0 XapaKTepa, 3HAKOMHUTLCS 110/ PACIHCKY C COOTBETCTBYIOIIMMH JOKYMEHTAMH;

6.5. cucTeMaTHyeckH OOMEHHBaeTcs WH(pOpMamHWeld IO BOIPOCAM, BXOMIIIHM B CBOIO
KOMIIETEHIIHIO, C aIMUHUCTpAllMEN U NEAarorHyeCKUMH pabOTHHKAMH IIKOJIBL.

C uHCTpyKIMEH 03HAKOMIIEH:
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